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�"�-�•�l�”���=�"�-�•�l�”���=�"�-�•�l�”���=�"�-�•�l�”���=  
 
 
 
�•�l�”�£���= �’�¥�&�c�¾�• MY Access�3�• ,�`�0
{�Ç�L�¾�‘�����ß�•�Ú�è�D
È�‘�l�” ,�c  
�c
È�ó��
��W�‘�l�”�•�b�� ,�í�¨�‚�Ú	z�Ù�b�����=
(�µ�‘�ž�‘ . 
 
�•���=�Ú�è�D
È�‘�ß�•�é�Ç�3�0�l�”�£	h���¾�•�3�•�U�n�v�‰�‘�Ã�U�ƒ�i�:�è�È .�l�”�•  
�3�•�Ð�l�”�£���Â�€
"�w�5�•���÷�›���›�a�•�ý . 
 
MY Access�‘
]�E�‘
]�E�‘
]�E�‘
]�E  
 
MY Access�Á�â�“
œ�n�‘�â�ž�¶�
�ž	.���j�b�‘
(�k���¢�I�Ü ,��
��W�‘�—�6�‘�ú�•�‘
°�=�j�b .�l�‘�Ÿ
�µ
]�ú�Á (1)�¥�{�—�³���n  (2)�æ�…�‘�‘�é�±�— (3)�É�m�“�À�å�ï�‘�ä	á  
 
�•���=���è�����•���=���è�����•���=���è�����•���=���è����  

 
���‹�l�”���o�n���¢ �§�O �0���á�™�� .���Í�‘ �ù�O�÷�ù�O�÷�ù�O�÷�ù�O�÷ �Á�A�’�å�4 ,�,	>�‚�c�l�”�£�Q �é�s���Ý�ù�b�¾�K .�‰�‰�‰�‰
�O�÷�O�÷�O�÷�O�÷ �þ�Ä�¢�c�Q�0�ç�•���¢�ä�‰�Õ�¬���÷�‘�p�7 . 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

�I�Ü
ó�B�I�Ü
ó�B�I�Ü
ó�B�I�Ü
ó�B /�&�•�&�•�&�•�&�• �!�!�!�!
 

�û�B�û�B�û�B�û�B �!�!�!�!
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1. �ç�›�Ÿ�È�¡�• www.gomyaccess.com �U�{�@�\

�&�•��	_�ö . 
 

 
 

2. 	h���l�” MY Access�3�• ,�N�ú�§�{�ÿ�S�¢���‘
�3�•�I�Ü
ó�B (System Requirements Check),� 
�—�@�•���ì�/�O��
"�‚�•�r�‰�l�” MY 
Access
(�e�!���ö  
 
 
 
	)�!�ó�e�ì�O�€�•���S�þ�Û�Ó	v ,�N�s�”�Ä
1
�ã��
œ�n�Ð�¬�ñ�H�û�ó� �i���—�³�•�w (�õ�p
�Ù) �ö  

  
�Y: �õ�@�c�‘�•���‚�æ�” Windows Service Pack 
2 (SP2), �N�i� �È���o�Û�Ó�c�‘�¬�Æ�Ô (Internet 
Explorer,IE) 
 

           �Ò�ô IE� �§�÷ �À�€ � �›���›�a�§�è � �ü�Ä��
� �>�Ó�k
­ � �‡�è � �â�Ú�—�p�7�ø�ô�È����
�µ�»���O�ü	[�‹�‘�Ž�7 � �ô�”  
  

3.  ���Ç�ã�&�•��	_ ,�N�j�{�ÿ�p�¢���‘  
           Return to application 
 
 

 
4.   �ç  �&�•��	_�¡�•�l�”�£�Ü�€�÷�•�ø ,���U�ú�§

Log in �¾�•�3�•�ÿ�Æ	d	_�ö  
 
 
 

5. �™����	d	_�‘�W
û , �E�–�l�”�£�J�½�õ�É�Ü�÷
���¦�â
 ,�õ���ä�N�ú�§ YES, this information 
is CORRECT �¾�• MY Access. 
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MY Access �â�“�ß	_�¢���Ÿ	•�,	>�D
È ,�—�p�?�S�é�q�Á�j�b�Í�� (Assignments)�õ�Ú�‘�W
��z (My 
Portfolio) �÷�Ú�‘�j�b�Ä�\�: �Ä�H(My Dashboard). Assignments�ã���’�ž�n�c�j�b�ô My Portfolio 
ö�µ�c
�‘��
��õ�é�§�©�‘�ß , My Dashboard�þ�n�c�¬�Æ	•�“�j�b�Ä�\
ö�µ�ö�0� �’�i�Ç�ß�•�ö  
 
 

�j�b�Í�� Assignments 
 

 
 
1. �j �b �Í �� �é �Á �’ 	• �T �q , �¢ �J �ý Writing 

Assignments in Progress�I�¢�¾�I�Í�*�Ø�‚�¹ ��
�‘��
��’�ž ,� �J�ý New Writing Assignments�I
�¢�e�’�ž���Q	Y�D�
�ž�‘�’�ž�ö  

 
 
2. �� 	_ �¢ �I �¢ �‘ �W 
û �E �– �’ �ž �Ü �€ (Assignment 

Name) �õ 
d 
­ �Ü �€ (Group Name) �õ �’ �ž �ƒ �

(status)�õ
-�©�
�ž���§  (Times Remaining) �÷�æ
�¬
º	[ (Date Due)�ö  

  
 �’�ž�ƒ�
 New �Ä�¢�‚
¸�j�x�‘�e�’�ž , Revision 
(1,2,3…)�þ�6�Ä�‚�ƒ
s���‘�
�ž �ö  
 

 
3. �ú�§�º�‹�’�ž�Ü�€�{�Q�£�Æ�@�’�ž�Ð�å�4�ö  
 

 
4. 	>�ó�ï	•�“�•�ø�õ email �O�Ÿ�;�W
û ,�N�ú�§ �p� 

���‘ Modify My Profile �¾�•	…�ï�ö  
 
 ���n���‹�e�Ž�7�Ò�ô ,�N�ç�~�½�¯�O�¡�•���ó�ï�‘
 �W
� ,�U�ú�§ Save�ï�ø�ö  
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�N�i�£� �È���o , �Ò�È�c�ç MY Access6Š�‘�j�b  
 
                                                                                       

1.    	>�j�e�‘ �b���’�ž ��	Y�e�ï�j�:�x�‘ (�O�-��	_
� �J�ý ),�N�j�@�’�ž
��‘ Start.��
� �n�@�\�ô�á��
�'�L�b�‚�•	>�Ò�È ,�N�j Ok �0�i�»�ö 	)�‚	>�¹��
�¢ �� �j �‰ �‹ �J �‘ �’ �ž ( �� 	_ �¢ �J �ý ), �N �j
Resume�ö  

 
 
 
 
 
 
 
 
 

2. �¾�•�j�b�œ�Ô�U ,�n�î�‰�¢� �’	•�›�E�Ž�7 ,�¢�Ž�7
	D�â�I�¢�’�ž�å�4�÷�3�•�ã3¸ ,� �Ž�7�Á�j�b�z�÷
�T�ö  

 
 
 
 
 
 
 
 
 
 
 
 
3. 	)	>�+�µ���m�»�º�‹�7�± ,�N�ú�§�•�S�¢�A�‘�+  

�µ�÷�m�»�Ù�¢�{�Q�ö  
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�j�b�œ�Ô6Š���‹�3�È�•�w�â�“�‘�ö�w�À�€ ,�—�p�¢�?�S� �i�Ç�å�4�õ�   

 
�ú�§ PROMPT �U,� �����§
B
œ�n� �È�§�è , �n�c�¬�Æ�’�ž�å�4���™���j�b�û	>�î�‘��
� (Passage)�ö  
 

 
�ú�§�ú�§�ú�§�ú�§ Prompt, �¢�Ž�7�’�I�¢�’�ž�å�4�ö  
 
 
�ú�§�ú�§�ú�§�ú�§ Directions,�¢�Ž�7�’�I�¢�j�b���ä�å�4�ö  
 

 
�ú�§�ú�§�ú�§�ú�§ Passage, �¢�Ž�7�I�¢�j�b�û�!�™���‘��
��ã	Ò�ö  
 
 
�ú�§�ú�§�ú�§�ú�§  All, �¢�Ž�7�I�¢�¢	J�����W
û�ö  
 

�j�b	Î�ò�ç�â�“��
��¾�I
� ,�i� �È�Ö�µ�è�O�Ò�L�|  
1. Focus(�,�’ ) 
2. Organization(�”�C ) 
3. Development(�ã	Ò�'	Ö ) 
4. Language Use(���÷�l�” ) 
5. Mechanics & Conventions(�j�b�Þ�o�÷�
�”�ß�d ) 

 
 
 

���d	…�…�Ô�‚�‹	•�í�D
È�‘��
�
 �…�À�€ ,�l
È�ç�é�K��
��ã	Ò�U�p�@�`�ó�…�â�“���•�‘�±�ä , �E�–�ç��
�d�õ�Þ�o�n�”�õ	e
1�õ�ž�
�”�d�÷
1���;�Ì�Õ�é�*�¢�ö�Õ
� ,�l�¨
œ�n�A�’�å�4�÷�p�±���‘�‘�ß�L�|�¶
�ã3¸�ö  
 

�ç	Y�e�ï�j�’�ž
� ,�ú�§ comments(�ò	ã�‘�ß )�n�I�¢�4	ã���ù�û�‹���j�b���O�Ò�‘�L�|�ö  
 
 
 
 
 

 
 

 -�‘�>�’�ž  

-�j�b	Î�ò  
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�j�û�,�X�À�€�j�û�,�X�À�€�j�û�,�X�À�€�j�û�,�X�À�€ : �ú�§  PREWRITE 
� , �n��� �È�À�€�•�w�c�ç�j�b�û�”�C��
��÷�ã	Ò���è�ö  
 
�s�”�Ù�Ä�’�Ì�Õ���Ñ�‘�W
û�þ�[���* ,�ä�@�•�Í�‘�"�ñ���ö Venn Diagram �Q�b�Á
�j�b�û�‘�,�X �²�O ,�•�w�â�“�ç�Õ�Ä�j�b
� ,�£�ý�j�b�÷
��Ð�Ô�‘�f�Õ�ú�ö  
 
 
KWL Chart �‘�Û	@�Á
œ�n�c�\�ã�j�b�û�‘�x	>�W
û ,�0�÷�'	Ö�‹	•�ô�2���’�ž�‘
	@�� �ö  K �Ä�Â�•�c�ô (what do we Know), W �6�Ä���!�Ö���‘�•�ý  (what do we 
Want to find out), �6 L �þ�Ä�â�‰�‘�Ù�6 (what did we learn) �ö  
 
Cluster Web �s�”�Ù�Ä�’�Ì�Õ���Ñ�‘�W
û�þ�[���* ,�ä�@�•�Í�‘�"�ñ�� . �›�ƒ�Ù �Q
�b�Á�j�b�û�‘�,�X �²�O ,���w�c���š���r�õ�”�C�C�d���Õ�Ä�ã	Ò�ö  
 
Focus Checklist �‚�‹�­�‘
"���‘� �—�.
B ,�ã�– :�b�£�‘�A�E (Writer’s role), ���£
( Audience) �; .., �”�p���w�â�“ �Ó���@�’�ž�‘���ú �ö  
 
Notepad
œ�n�â�“�¿
�
ö�•�k�B�÷�,�X�‘�œ�Ô ,�0
"�¿
��—�”�ö  

 
 
   ;Î	J���j�û�,�X	@��  (�A�’�ß�•�-�ƒ  9 	d�?�ƒ  11 	d ) 
 
     
   �U�å���j�û�,�X	@��  (�A�’�ß�•�-�ƒ   12	d�?�ƒ  14 	d ) 

 
 

�V�5�W�• :  
Writer’s Guide ���¢�j�b�V�5
��ö�i�õ�j�b�‘�Ö�µ	>�è
œ�n�c�j�b�<�c�õ�Þ�o�÷
�•�l�W
û ,�b�Á�j�b�û�‘���ä�ö�N�s�”�ž�µ6Š�‘�¬�ñ�H�û�ó�c	>�™���‘
��ï�ö  
 
Writer’s Model ���o��
����o��
����o��
����o��
� �\�ã�‘�Ú	•�’�ž�³�é
(�e�?
(�/�‘�‘���o��
��n�V�5 �ö  
 
Rubrics �³�é�Õ�þ�³�é�Õ�þ�³�é�Õ�þ�³�é�Õ�þ �3���ù �t�é�t�é�t�é�t�é �÷�Ö�µ�‘�é	>�è�Ö�µ�‘�é	>�è�Ö�µ�‘�é	>�è�Ö�µ�‘�é	>�è �‘�³�é
œ�n�å�4�ö  
 
�÷�<�Ä�I�¢�4	ã
œ�n�O�â�“�ç�j�b
��Q�n�”�‘�“�÷���"�ß �ö  
 
Checklist �j�b 	>�ú� �—�.
B�È�@�j�b�Ö�µ	>�è�‘�Y�@�c ,�n�â�“�>�Ú� �— ,�0�ô�å
��
��ã	Ò�‘�¹
"�ö�ú�§ Checklist, ,�e�Ž�7�n�Ò�ô , �c�Q�ô�‹�í�§�r���‘�‘
" �ö  
 

                                      �÷�<	ä
œ�n�‹�3�È�¶�j�b�ì�" ,�€�Ì�Õ�ž�‘�D
È�‘�÷�Ä ,�õ Writer’s vocabulary �>�‰ 
                                      �Ö�µ�*���O�‘�H�,�����< ..�;�ö  
 
                                       
œ�n�’���é�K  

 Narrative Wizard 

Persuasive Wizard 

 My Vocab List 

 Word Bank 

Parts of Speech  
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�j�b	@�� : �¬�Æ�>�Á�����Ó�”�p�Z�¾�j�b
È�š�‘�<�c�ö  
 
 
 
 
�k�÷	…�…�Ô�k�÷	…�…�Ô�k�÷	…�…�Ô�k�÷	…�…�Ô�n�Á�c�ä�@�±�ä�‘�k�÷�`
œ�n�L�|�k�d �ö  
 

 
Thesaurus���¢���‚
œ�n���¢�“�÷�—�L ,�Q�G�³�÷���õ�ì�_�÷�õ�o�a�;�W
û . �\�� 	.�ß�÷�K
d�#�ß�Õ�•�D

È�ö  
 
� �È
1���À�€�O�-�Í�Ô�‘�À�€�È�¢ ,�c�Q�¿
��s�”�l	z�p�’�j�b�€	_	•�“�ï�ö  
 
 �‰�O�‰�O�‰�O�‰�O 

 
�ù�O  

 
�í��  

 
�¤���O�ü�S�þ  

 
�÷�O�§�÷  

 
�÷�O�µ�»  

 
�÷�O�‘�E  

 
�±�’�¶�ã���ê
¤  

 
�‘
"�„�&  

 

ç�ÿ�m�è &�Z�C�m�è  

 
�J� �õ�D�Ù�÷� �¢  

 
 
 
 
 
 
 
 

ABC�³�³�³�³
�³�³�³�³
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MY Access! ���ù ;Î	J�� (Narrative)�÷�U�å�� (Persuasive)
œ�n�c�j�û�,�X�‘�D�€ ,�”�p�C�®�c�‘�j�b�Þ�o ,
�•�w�c�¹���‹���ó�‘��
� �ö  
 
Narrative Wizard ;Î	J���,�X�»�������w�c�j�@�������£�k�j�*�’�±�‘;Î	J���ö�V�—�c�Ã	@���j�b�ã	Ò ,
�c�‘��
��’�n�ó�.
°�“�O�ö�_�q�0� ���o ,���@��
��Í�‘�A�E�õ�i�ü�÷�z�c�Ã�ï�ö  
 
 

1. �ç�¾�• ;Î	J���‘�j�û�,�X	@���U ,��	•��	_�ÿ�n��
�0� �‘
"�¿
��n�c�§�÷ : 

 
a. Insert – �c�c�’	@���ã	Ò�}�?�j�b�z�÷�T  
b. Save – �ï�ø�ž�û�‘�¾ �K 
c. Preview – �£�Æ�÷�È�Ñ�\�Ø�¤�À�b  
d. Exit – �†�Ò�j�û�,�X	@��  
e. Section List – �ç�Ì�Õ
B�á�Í�¾�I��	_�ê
¤  
f. Show Me – 
œ�n�c�õ�V�l�”�‘�V�5���o  
g. Previous/Next – �û�¾���Ç�ã�Ì�Õ
B�á  

 
2. �ç�Ò�È	@���û ,�N�$�•�‹�d�w�•�W
�  
: 

a�õ  �b�£�É�Ü�b�£�É�Ü�b�£�É�Ü�b�£�É�Ü Your Name- �c�‘�É�Ü  
b�õ  �’�ž�’�ž�’�ž�’�ž  Subject– �z�c�‘�,�’  
c�õ  ���£���£���£���£ Audience –�j�b�‘�ù�•�‚�T ? 
d�õ  �ž�‘�ž�‘�ž�‘�ž�‘ Purpose – �j�b�‘�ž�‘  
e�õ  �ß
;�ß
;�ß
;�ß
; /�ß�S�ß�S�ß�S�ß�S Voice –��	e�‘�n�” (�o�õ : “�I

�è	Á�“ ”). 
 

3. �ú�§ Next �…���¾�• �j�û�,�X	@�� ! 
 
4. �\�ç ,�c�Ú	z�p�Ò�È�p	@����
��Í�‘�A�E !�ç�í	•


B�á (Who are your characters),�c�’	>���Ó�í�d�A
�E�‘�º�M�ö  

 
a. 	h�Ã�N�”�–�µ�ú�§�ó�E
1�· (�T
1�·�¢�� )�ö  
b. �’��	•�A�E�‘�Ü�÷�é�q�Ö�•�ó�E
1�·�ã�ö  
c. �ç� ���‘�T
1�·�Í ,
”	J�@�A�E�ç��
��Í�‘

�b�”�ö  
d. 	)�ç
”�ä�A�E
��!	>���w ,�N�ú�§�p� �A�‘

Show Me,�—�3�•
œ�n�c���o�V�5 ! 
e. ���.�(���o�ã	Ò�ã�‰	š�
�ž��	_ ,�N�Æ�ú�§

�‹�� Show Me�{�Q�ö  
f. �ç�¹����
B�á�U ,�N�ú�§�{�ÿ�S� ���‘ Next

�‰� �‹	•
B�á�ö  
g. �õ	>�Ç�ã�¢�‹	•
B�á�¬�Æ�Â�¹���‘�ã	Ò ,�N

�j Prev.  
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5. �×� �p ,�c�Ú	z�p�Z�C�í�d�A�E�‘
•�ô�B ! �í	•
B

�á (Describe your characters undefined)�’���ä�c�_
�Ò�A�E�“�®�š�ö  
 
a. �N�™����	_�¢�ó�E
1�·�ã�‘���÷ ,�l	z�’���ä

�c���ù�A�E	z�b�¾�‹���‘
”�j�ö  
b. �ç�T
1�·�Í�j�¢�c�‘�,�C�ö  
c. �ú�§�{�ÿ�p���‘ Character Menu �±�8 ,  �’�I

�¢�ç�¢�‹
B�á�c��
,�÷�®�Ü�‘�A�E  
d. �Ì �ô�Ó	>�õ �V�  �= �� ? �N�j �{ �ÿ �p �  �� �‘

Show Me�V�5�3�•
œ�n�O�c�‘���o�ö  
e. �ç�¹����
B�á�U , �N�ú�§�{ �ÿ�S� ���‘ Next

�‰� �‹	•
B�á�ö  
f. �õ	>�Ç�ã�¢�‹	•
B�á�¬�Æ�Â�¹���‘�ã	Ò ,�N�j

Prev. 
g. �ç�¹����
B�á�U , �N�ú�§�{�ÿ�S� ���‘ Next

�‰� �‹	•
B�á�ö  
 

 
6. �ç�í	•
B�á  (What is the setting?),�Ú	z	>�p�,�C��


��Í�‘�z�c�'�“�ú�ö�n�”�c�‘�B�z ,�p
”	J�c�¹�‘
�æ�ú�ö   

 
a. 	h�Ã�™����	_�¢�ó�E
1�·�ã�‘���÷ ,�l	z

�’���ä�c���ù�A�E	z�b�¾�‹���‘
”�j  
b. �ç�T
1�·�Í�j�¢�c�‘�,�C�ö  
c. �! 	> �� �o �V �5 �� ? �N �j �{ �ÿ �p �  �� �‘

Show Me�ö  
d. ���.�(���o�ã	Ò�ã�‰	š�
�ž��	_ ,�N�Æ�ú

�§�‹�� Show Me�{�Q�ö  
e. �ç�¹ ���� 
B�á�U , �N�ú�§�{�ÿ�S� �� �‘

Next �‰� �‹	•
B�á�ö  
f. �õ	>�Ç�ã�¢�‹	•
B�á�¬�Æ�Â�¹���‘�ã	Ò ,

�N�j Prev. 
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7. �\�ç�Ú	z	>�q���,�X�z�c�Ã�ï�‘ ! �•
B�á (What is 

the plot?)�‘�ã	Ò�Û	@�’�•�w�c
,�÷�‹	•���j�‘�z
�c�ö  

 
a�õ  	h�Ã�™����	_�¢�ó�E
1�·�ã�‘���÷ ,�l	z

�’���ä�c���ù�A�E	z�b�¾�‹���‘
”�j�ö  
 
b�õ  �N�”�–�µ�ú�§�ó�E
1�· ,�Æ�0�Ö�ì�‘�¢� 

�Ö�p�™���¹�þ�ã	Ò�‘���ä�ö  
 
c�õ  �ç�T
1�·�Í�j�@�c�‘�C�d�ö  
 
d�õ  �Ì �ô �Ó 	> �õ �V �  �= �� ? �{ �ÿ �p �  �� �‘

Show Me�Q
œ�n�c�V�5���o�ö  
 
e�õ  	>�ã�‰	š�
�ž��	_ ,�N�Æ�ú�§�‹�� Show 

Me �{�Q  
 

f�õ  �ç�¹ ���� 
B�á�U , �N�ú�§�{�ÿ�S� �� �‘
Next �‰� �‹	•
B�á�ö  

 
g�õ  �õ	>�Ç�ã�¢�‹	•
B�á�¬�Æ�Â�¹���‘�ã	Ò ,

�N�j Prev. 
 
 

8. �P
Ç! �Ú	z�Â���ù�í�p�’�ž�¹���j�û�,�X�‘ , �c�Q
�0�§�÷�Ñ�@�í�d�ã	Ò�ö  

 
a. �ç�È�Ñ�û ,�c�Q�V�—��	_�S���‘�›�E�j�È�p

�£�Æ����
B�á�‘�ã	Ò ,�¾�I
(�U�‘�ô�á�ö  
 
b. �ç�c�ú�§�º�‹�±��	d�§ (p#)�j�È
� ,�{�ÿ�p

���‘�›�E�Ï���T�'�n�I�¢�@	d�‘�ã	Ò�ö  
 

c. �ú�§�›�E�j�È�S� ���‘  Next Page �c�c�Q
�b�?� 	d�™���ö  

 
d. �ú�§�›�E�j�È�p� ���‘ Previous Page�þ

�Q�b�ã�¢�‹	d�™���ö  
 

e. 	>	…�ï�Œ�‹
B �á�‘�ã	Ò ,�N�j Prev.�Ç�ã�ö  
 

f. �õ�c�ù�ã	Ò�H�@ ,�ô�á�Q�Ò�È�¾�I�j�b ,�Q
�j Insert �’�,�X�ã	Ò�}�?�c�‘�j�b�œ�Ô�0
�s�” ,���j�ó�E�Ï
#� ���‘ Print �È�Ñ�@�c
�‘�,�X�ã	Ò�ö  
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�U�å���j�û�,�X	@���U�å���j�û�,�X	@���U�å���j�û�,�X	@���U�å���j�û�,�X	@��  (Persuasive Wizard) 
 

1. �ç�c�¾�•�U�å���‘�j�û�,�X	@���U ,��	•��	_�ÿ�n
���0� �‘
"�¿
��n�c�§�÷ : 

 
a�õ  Save – �ï�ø�ž�û�‘�¾�K  
b�õ  Preview – �£�Æ�÷�È�Ñ  
c�õ  Exit – �†�Ò�j�û�,�X�
�ž  
d�õ  Show Me – 
œ�n�c�õ�V�l�”�‘�V�5���o  
e�õ  Next/Back – �û�¾���Ç�ã�Ì�Õ
B�á  

 
2�õ  �ç�Ò�È	@���û ,�N�$�•�‹�d�w�•�W
�  
: 

a�õ  �b�£�É�Ü�b�£�É�Ü�b�£�É�Ü�b�£�É�Ü Your Name- �c�‘�É�Ü  
 
b�õ  �ú�§ prompt �p�™���’�ž�å�4  

 
c�õ  �Ó���,�’ (Subject)�ö�X�5�’�ž��	>���j�b�‘

���Û ,�í�’�n�c�c�ó�.�q�’	>�j�b�‘�ã	Ò�ö  
 

d�õ  ���£ Audience –�j�b�‘�ù�•�‚�T ? �á�.���£
�’���w�-���Ó��
��ß�S /
;�‘�l�”  

 
e�õ  �ž�‘ Purpose – �j�b�‘�ž�‘  
 
f�õ  �ß
; /�ß�S Voice –�ß
; /�ß�S�‘�l�”�¶���£��

�•�ê�"�ï ,���f�µ�V�•�A�K�ê�•�p�—�j�¨�‚
�"�Ö �ö�:�½�æ 
“
• Voice,�’
È�l�c�‘�U�å��
�ó�€�å�:�š ,�Õ
��Q�Ž�����£�k�j �ö  

 
g�õ  �ú�§ Next�…���¾�•�j�û�,�X�
�ž ! 

 
 

3�õ  �í	•
B�á���w�c���š���r�@�Q�”�ª��
��Í�‘��
�÷�Ä�r�0�÷�”�C�c�‘�C�d�ö  

 
a. �ç Pro (for) �¯�O�È�@�c���C�‰ ,�

¢�,�’

�‘�…	_�î�d���@�@�ö  
b. �ç Con (against) �¯�O�þ�N�j�@�ø�ù�‘�@

�@�C�d�ö  
c. �ç�…�ø�’	_�Ì�Õ�¥
Q�‘�î�d�È�@�U ,	Y�e

�™���0� �—�ã	Ò�ö  
d. �ç�p�A�»��
1�í�§�c�á�Á
(�k�‘�Ÿ�” Pro 

(for) �÷ Con (against) �[�—�ö  
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e. �ç�¹����
B�á�‘���š���r�U ,�N�ú�§ Next
�?� 	•
B�á�ö  

 
4�õ  �\�ç	>�Ò�È�p�,�X�U�ú�‘�ã	Ò�‘�ö	h�Ã�Ú	z�µ

�Ä�r��
��,�’ �‘�’�� (Thesis)�Ò�È�ö  
 

a. �ç�¢
B�á���§�@�‘�Ÿ�”
(�k�…�ø�[�— ,�n
�@�\�ç��
B�á��	_�S�A�‘ Argument 1 �‰
Argument 3�ö  

 
b. �Æ���¬�Æ�¢	J�ã	Ò ,���U���Ó�c�ç������


��Í	>�Í�
�m���ø�ù�‘�¥
Q�ö   
 

c. ���Ó�ó�¥
Q�‘�� ? �N�’�c���m�¥
Q�‘�’��  
(Thesis) �.�q�A�Å�æ�j�ç�p�¢���›�E�‘�÷

#�Í�ö�1�U�c�Q�¿
��p�f
d�’���a�‘�ã
	Ò�ö  

 
d. �j Next �‰� �‹	•��	_�p�¾�I Argument 1 

�‰ Argument 3�‘�[�—	…	A�÷�'	Ö�ó�A�’
�‘�
�m�U	J (supporting details)�ö  

 
e. ��	_�p� ���‘�»�Ù�¢�‚�c�U�ú�'	Ö�‘�Ž�,

�Ù�ö�µ�’�� (Thesis) �ñ�×�‰�,	>�‘�
�m /�ø
�ù�[�— (Argument 1 �‰ Argument 3), �6�Ÿ
	•�[�—�é�q�ž�ñ�×�?�Ú�>�‘�A�’�
�m�U	J
(supporting details)�ö  

 
 

5�õ  	h�Ã�’ Argument 1 �‰ Argument 36Š�‘�
�m�÷
�ø�ù�[�—	…�ï�Á�¹�þ�‘�,�’�a�ö  

 
a. Argument 1 �‰ Argument 3 �E�–�‘�
�m�÷

�ø�ù�‘�[�—�ö  
b. �c�‘�¥
Q�‚�Ù�6 ? �c�‘�
�m�÷�ø�ù�[�—�õ

�V�Ä�r�c�‘�¥
Q ? 
c. �ç Argument 1�‘�÷
#�ã ,�’	š�Ã�

¢�÷�ø

�ù�‘�[�—�ã	Ò	…	A�Á�E�–�…�ø�U�ú�‹	•�a
�·�ö . 
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6�õ  �×� �p	>�ï�\�

¢�‘�U	J (supporting details) 
 

a. �õ�p�Ù ,�\�ç Argument 1 �‚�E�–�…�ø�U�ú
�‘�‹	•�a�·�ö  

b. �i�õ Argument 1, �\�ã�‹�d�

¢�l�‘�W
û , 
�o�õ�c�ô�õ�W
��õ�A�’�W
����o�þ�;�ö   

c. �’�¢	J�W
��$�•�S�A supporting details
�‘��
#�Í�ö  

d. �ú�§ Next �i�»�¹�� Argument 2 �÷
Argument 3�‘ Supporting details. 
(�U�j
Next�Q�¬�Æ�Ú
B�á�ö  

 
 

 
7�õ  �c�Â���ù���p�U�å���’�ž���@�¹�þ�‘�U�ú ! 

  
a. �s�” Back �÷�÷�÷�÷ Next �j
«�j
«�j
«�j
« �¬�Æ�Ú
B�á�ã	Ò ,

�ô�å�c�‘�Ú�è�U�ú�ê�Ý�’�@�÷�`�*�‚�c�C
�ú�r�‘�ö  

 
b. 	)�!	…�ï ,�N�ú�§ Insert � ���‘  Back �j�È

�Ç�ã�¾�I�ö  
 

c. �õ�c�ù�ã	Ò�H�@ ,�ô�á�Q�Ò�È�¾�I�j�b ,�N
�j Insert �’�,�X�ã	Ò�}�?�c�‘�j�b�œ�Ô
�0�s�”�ö  

 
d. �ú�§ Print �Q�È�Ñ�@�c�‘�,�X�ã	Ò�ö  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

�ï�ø��
������@�‘�é�ï�ø��
������@�‘�é�ï�ø��
������@�‘�é�ï�ø��
������@�‘�é  
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�ç�j�b�©�‹�‹�¤�����¹��
� ,�c�Q�ø�x�{�ÿ� ���‘�ó�E�j
«�ï�ø�ž�û�¾�K�����@�‘ �é�ö  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 

�ï�ø�ž�û�‘�¾�K , � ���Q�µ�\���¤���i�»�j�b�ö  
 
��
��¹��
����@�‘�é�ö  
 

       �È�Ñ��
��ö  
 

�ã
z�D
È - �’��
��ã
z�?�c�ç�h��
��—�j�‘�ã	Ò ,MY Access ���– 2.5 �é
�n�>�O�ï�ø�‹���c�‘��
��ö�â���c�Q�0�ú�§ Save Back,���U�w�§�c	>�ã

z�‘�€�• (�õ Start of this Revision, autosave 1, 2…�; ,�V� �Ù ),�{�Q�¬�Æ��
�ã
z�?�h���‘��
��€�•�ö  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

�¾�I�Õ�Æ�‘���¾�I�Õ�Æ�‘���¾�I�Õ�Æ�‘���¾�I�Õ�Æ�‘��  Peer Review 
 

Save and Finish Later 

Submit Essay 

Print 

Save Back 



 

 16

	•�“�j�b��
" MY Portfolio  
 
�â�“�Q�0�ç	•�“�j�b��
" (MY Portfolio) �ã�¬�Æ�>�Á�¹���‘��
��õ  �é�§ �õ���n
T�‹�õ�4	ã�‘�ß�õ	A�Ó�j
�b	@���÷�•�l�W
û�õ��
��¹����
º�õ
d
­�Ü�€�õ�j�b�¾�K�ƒ�
�; . 
 
�0�¢�W
û�Q�V�—�é�q�ú�§� �È�‘
"�G�³ : 
 

 
�é�§�é�§�é�§�é�§ : �E�–�t�é�÷�Ö�µ�é�è�‘�é�ö  
 

  
�Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä  (My Report): �0�Ù�Ä�����‡�\�â�“�ç�Ì�Õ
�’�ž�‘�þ�O�Ä�\�ö  
 

 
�W
��T�§�W
��T�§�W
��T�§�W
��T�§ (Filters): �i�é�§�‹  (Scales, 4�� 6 �é )�õ��
�
�ƒ�
 (Status) �õ�j�b���Ç (Revisions)���’�ž (Prompts) 
�p�§�÷��	_�¢	>�I�¢�‘	��µ�ö  
 

 
��
��ƒ�
��
��ƒ�
��
��ƒ�
��
��ƒ�
 (Status)	>�U�> Status �¯�O� �Ì�Õ�„�&�‘�Ó
�� ,�N�ú�§�º�‹�„�&�¬�Æ�•���÷�å�4 . 
 

  
�j�b�ã3¸�j�b�ã3¸�j�b�ã3¸�j�b�ã3¸ (My Tutor Feedback & My Editor       
Error Analysis):  �•���‘�ß�÷���d�±�ä�é�K �ö  
 

   
�‘�ß�‘�ß�‘�ß�‘�ß (Comments): �4	ã
œ�n�‘�‘�ß . 
 

 �j�b	@��  (Revision Plan) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

  17 

 
1. �ç	•�“�j�b��
" (MY Portfolio)�Í , �T�E �é�§�6

�Ä�•���‘�é , 	��E �þ�Á�ò	ã�‘�é ,�ú�§�Ö�µ�è�‘
�é�‘�º�‹�é�§�Q�¬�Æ��
��ã	Ò (�õ� �Ù )�ö  

 
2. �Ö�µ�è�ž�E�– : 

�  �,�’ Focus & Meaning 
�  �ã	Ò�¶�'	Ö  & Development 
�  �”�C�H�, Organization 
�  �ß�B�l�”�÷�j�b	e
1 Language Use & Style 
�   �Þ�o�÷�
�”�ß�d Mechanics & Conventions. 
 
 
 
 

3. �ú�§ View/Print Essay �Q�ó�.�q�¬�Æ��
��ã	Ò
�`�È�Ñ �ö  

 
4. ���Ç�ã	•�“�j�b��
"�,��	_ ,�N�ú�§  
 My Portfolio �ö  

 
 
 
 
 
 
 
�4	ã�‘�ß�4	ã�‘�ß�4	ã�‘�ß�4	ã�‘�ß        
          1. .	>�™���4	ã�C�Y�‘�‘�ß ,�N�ú�§ OPTION �   

              � ��	��E�‘  (	)�Á�T�E ,�þ�Ä���‘�ß ) 
 

 
 
      2. �4	ã
š�•��
��Í�‘�‘�ß�n���±
ö  (�õ   
          comments1,2..), �V�—�±
ö�Q�ù���‰� ���™  
         ���‘�ß�ã	Ò (Embedded Teacher Comments),  
         
(�¢���Q�™���þ�O�‘�ß (Student and Teacher   
         General Comments. 	>�ã���O�4	ã
� ,�N�ú�§  
          Add New Student Comment�`�¡�•���÷�{   
          �Q�ö  
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�•���‘�ß�•���‘�ß�•���‘�ß�•���‘�ß  : �E�– My Tutor �‘�³�é�‘�ß�÷ MY Editor �‘���d�±�ä�é�K  �ö  

 
1. �ú�§�ƒ�’	•�Ù�¢ (�õ�p�Ù )�¾�• ,�í�d�‘�ß�ã	Ò

�’���w�c�U�>�c�ç�j�b�¢�‘�ì
²�ú . 
 

2. �����¾�•�j�b�L�|�T
� ,��	_�n�”�×�I�¢�ƒ�‹
	•�é�è ,�{ ”Focus & Meaning” �‘�‘�ß �ö  
 

3. 	>�™���•�4�d	•�é�è�‘�‘�ß ,�N�é�q�ú�§��	_
�¢���‘�±�E�±�8 . 

 
4. 	>�™���t �é�‘ �‘ �ß ,�ú�§ Holistic Feedback 

Report.  
 

5. 	>�™�����d�±�ä�é�K ,�ú�§ Error Summary 
Report. 

  
6. �ú�§�p���‘ Print Report �Q�È�Ñ�‘�ß ,Print 

Essay�Q�È�Ñ�c�‘��
� �ö  
 

7. �Õ
��c�¨�Q�ø�x�S�¢���‘� �����§
B ,�s�” �•
�4 �j �b �ö �w �À �€ , �õ �j �b �� �ä (Writer’s 
Guide)�õ���o��
� (Writer’s Model)�õ�,�X�Ù�Ä
���� (Graphic Organizer)...�; ,�b�Á� ���ï�j��

��‘�V�5 . 

 
8. 	>�ã�‰	•�“�j�b��
"�,	d , �N�j MY Portfolio . 

 
 
�j�b	@���j�b	@���j�b	@���j�b	@�� Revision Plan 

 
1. �j�b	@���E�–	A�Ó�j�b�ž�± (My Goals) �õ�j

�b �< �c  (Writing strategy)�0 �÷ �ã �Ý � 
ø
(reflection)�ö  

 
2. 	>�Ò�È�‹	•�e�‘�j�b	@�����¬�Æ�÷	…�ï	š��

�‘�j�b	@�� , �N�ú�§�{�ÿ�¢���‘ Revision Plan 
�±�8 �ö  

3. �j Save �0�ï�ø�c�‘�j�b	@�� �ö  
 

 
�¿�q�j�b
È�š�‘
œ�ò�6�¾�I�ž�±���<�c�‘	…�ï

� ,�Ú	z�L�|�Ý�å
n�ã�Ý� 
ø�ý�½ ,�•�E�–�‘�C
�d�õ�€�ø�÷�é�K ,�Q�b�Á�â�ž�‘�÷
� �ö  

 
 �õ�V�n�”	•�“�j�b��
"�õ�V�n�”	•�“�j�b��
"�õ�V�n�”	•�“�j�b��
"�õ�V�n�”	•�“�j�b��
" (MY Portfolio )-�»�»�»�»  

 



 

  19 

 
�Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä My Report 

 
�  

1. �Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä�Ú�‘
T�Ä 
œ�n�c�¬�Æ�j�b�þ�O�Ä�\�ö�ú�§
�p�¢���‘ My Report �¾�•���D
È�ö  

 
 
 
 
 

 
 
2. �N�ç�e�Ò�Ž�7�‘� �����§
B�ã�§�÷�c	>�¬

�Æ
T�Ä���¦�‘�’�ž �ö�§�÷�U�{�ÿ�n�Ò�È�>
�O� �i�ã	Ò�ö  

 
 
 
 
 
 
 
 

3. �{�ÿ�@�\�@�’�ž�‘�þ�O�Ä�\ ,�E�–�����
�ž
�‘�t�é�ö (�o�õ : R0 �Ä�¢�ƒ�‹���‘�
�ž , R1
�Á�ƒ�’�� ,�0���*�â )�ö  

 
4. �ú�§�Œ�‹���
�ž�‘�t�é .�{�Q�¬�Æ�@���Ö�µ

�é�è�³�é�ã	Ò (�õ�p� �Ù ) �ö  
 

 
5. 	>�ã�‰�t�é�‘�þ�O�Ä�\�Ù �N�ú�§  Back to 

Performance Summary Chart. 
 
6. 	>�i�»�¬�Æ�•�4�’�ž�‘ �þ�O�Ä�\ ,�N�ú�§

Back to Selection Form�0�§�÷�•�4�’�ž �ö	>
�H�ô
T�Ä �‘�¬�Æ ,�N�”�×�"
��Ž�7�{�Q �ö  

 
 

 
 
 
 

 
 
 
 
 

�j�b�¾�K�:�Ä�H�j�b�¾�K�:�Ä�H�j�b�¾�K�:�Ä�H�j�b�¾�K�:�Ä�H  (MY Writing Dashboard)  
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�j�b�Ä�\�:�j�b�Ä�\�:�j�b�Ä�\�:�j�b�Ä�\�: �Ä�Ä�Ä�Ä�H�H�H�H(My dashboard)
œ�n�â�“�¬�Æ�>�Á���¼�‘�¾���ƒ�i ,�ž�û���Ÿ�•�Ì�Õ�,�’�‘�‡�\��
�� : 
Ç�Z (Baseball)�õ  �é�/�0 (Ice Cream)�÷  �+�E �ð�l (Olympics) �ö  
 
 

1. �ú�§ My Writing Dashboard �ö  
 
 
2. ��	_�I�¢�0�¬�Á
B�O�‘�j�b���n ,�E�–�t�é

�÷ �é �è �³ �é , �i �Ä �\ �T �é �Á �Q �C �®
(Developing)�õ �< �ó (Proficient) �÷ �ì �0
(Advanced)�Ÿ	•�3�K �ö  

 
 
3. �õ	>�§�÷�0�Ì�Õ�,�’�‡�\ ,�N�-�S�¢�A�‘� 

�����.
B�ã�§�÷���!�,�’ �ö  
 
 
4. �{�ÿ�¢���‘�T�E�T�'�i���O�é�* ,�Q�é�q�ú

�§�¾�•�¬�Æ�@���O�j�b�Ä�\ �ö  
 
5. �õ 	> �Ñ �@ �Ù �Ä , �N �ú �§ View Print 

Version �ö  
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�ç�c�&�•�3�•�U ,�Q�ç�{�ÿ�S�¢���‘ Resources�ä�‰� �È�•�w�c�U�> MY Access�3�•�‘�� 
" . 
 
 
 
 

                                      �3�•�Õ
1�!��  
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 �3�•�ù�b���= �.�A�O�Í���€  

�3�•�ù�b���= �.�w�O�Í���€  
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�ç�c�ü�8�‘�€���ç�c�ü�8�‘�€���ç�c�ü�8�‘�€���ç�c�ü�8�‘�€�� �O���x�@���Ž�7�D
È�‘�¬�Æ�Ô�À�€�È�O���x�@���Ž�7�D
È�‘�¬�Æ�Ô�À�€�È�O���x�@���Ž�7�D
È�‘�¬�Æ�Ô�À�€�È�O���x�@���Ž�7�D
È�‘�¬�Æ�Ô�À�€�È �U�U�U�U,�õ�V�É�m�l�y�Ü�c�l�”�õ�V�É�m�l�y�Ü�c�l�”�õ�V�É�m�l�y�Ü�c�l�”�õ�V�É�m�l�y�Ü�c�l�” MY Access�3�•�¾�3�•�¾�3�•�¾�3�•�¾
�I�j�b�I�j�b�I�j�b�I�j�b ?  

 

�0�0�0�0 Google�À�€�È�Á�o�À�€�È�Á�o�À�€�È�Á�o�À�€�È�Á�o : 

�ç�ü�8�‘ Google�À�€�È (�õ� �Ù )�U,�¾�I�›
 �¬�Æ
� �ô�À�€�È�§
B�Í�‘ �x�@���Ž�7�O���Ô�x�@���Ž�7�O���Ô�x�@���Ž�7�O���Ô�x�@���Ž�7�O���Ô �n�[���e�Ž�7�>�O�Ò�ô
(�{�½�c�ç�{�½�c�ç�{�½�c�ç�{�½�c�ç MY Access�3�•�ã�j�3�•�ã�j�3�•�ã�j�3�•�ã�j START	>�Ò�È�j�b
�	>�Ò�È�j�b
�	>�Ò�È�j�b
�	>�Ò�È�j�b
� ,�j�b�e�Ž�7�n�Ï�O���6���d�Ò�ô�j�b�e�Ž�7�n�Ï�O���6���d�Ò�ô�j�b�e�Ž�7�n�Ï�O���6���d�Ò�ô�j�b�e�Ž�7�n�Ï�O���6���d�Ò�ô )�ö�½�x�@���Ž�7�O���Ô�ò

�P�‹	•�e�Ž�7
��ô�c�‘
Þ�±�f�€�n�©
��B�ï�õ� �ú �ö�(�x�@���Ž�7�O���Ô�)�j�È�n�I�¢�í	•�Ù�¢�ú �0�÷�‹
	•�§�÷�ô�Ä�¢�>�µ�¢���ü�8�(�À�€�È�)�0�p���O���‰�‘�x�@���7�±�t�§�ö   

 

	)	>�c�x�@���Ž�7�Q�é�s�z�Ò	)	>�c�x�@���Ž�7�Q�é�s�z�Ò	)	>�c�x�@���Ž�7�Q�é�s�z�Ò	)	>�c�x�@���Ž�7�Q�é�s�z�Ò ,�N�j�‹� �Â�O���‘�j
«�N�j�‹� �Â�O���‘�j
«�N�j�‹� �Â�O���‘�j
«�N�j�‹� �Â�O���‘�j
« , ��
����j
«�f�€�n�B����
����j
«�f�€�n�B����
����j
«�f�€�n�B����
����j
«�f�€�n�B��

,�@�e�Ž�7�{�Q�é�s�Ò�ô�@�e�Ž�7�{�Q�é�s�Ò�ô�@�e�Ž�7�{�Q�é�s�Ò�ô�@�e�Ž�7�{�Q�é�s�Ò�ô .  

	)	>�¹�Ä�6�”�x�@���Ž�7�O���Ô�ô�N�j�À�€�È�¢�‘ �j
«�ô���U�—
C�í�§�(�Õ�¦���”�3 ���)�T�ã�(�x�@��
�Ž�7�O���Ô�)
����‘
!�—���'�{�Q�ö   
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�õ�@ Windows XP Service Pack 2(SP2) �Ô�ò�‘ MY Access�Ò�ô�e�Ž�7
�  

1. �Ò�ô  Internet Explorer�¬�Æ�Ô�ö 

2. �ú�§�D
È�Ä�‘ [�À�€ ] �ô�p�Û  [�Ö�I�>�y�3�� ]�ô���U�j  [�Ö�I�>�y�3���Û�Ó	v ]. �õ� �Ù  

 
 

3. �ç  [	>�â�Ú�‘�›
 �O�Ÿ ] ���'�Í�¡�• www.gomyaccess.com,�Æ�j  [�e�Z ],���U�j�"
��{�Q�ö   

 
 

 
 
 

�„�N�Ú	z�„�N�Ú	z�„�N�Ú	z�„�N�Ú	z �!�!�!�!

www.gomyaccess.com 
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�õ���º�V�l�”�ù�b�¢�Ð�b�’���L�|�ô�N�³�c�‘�P�3	D�â�“	©�õ���º�V�l�”�ù�b�¢�Ð�b�’���L�|�ô�N�³�c�‘�P�3	D�â�“	©�õ���º�V�l�”�ù�b�¢�Ð�b�’���L�|�ô�N�³�c�‘�P�3	D�â�“	©�õ���º�V�l�”�ù�b�¢�Ð�b�’���L�|�ô�N�³�c�‘�P�3	D�â�“	©  
���„�N�ú���„�N�ú���„�N�ú���„�N�ú  
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�X	
�o�e	
�¨�½��	[�æ�Y�µ�|�é�æ�Y  
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Tel: 02-2706-0660 #212, 258 
 

Email: info@summitintellimetric.com.tw 
 
 
 

�´�´�c�‘�V�¶�÷�l�”�´�´�c�‘�V�¶�÷�l�”�´�´�c�‘�V�¶�÷�l�”�´�´�c�‘�V�¶�÷�l�” ! 
 
 
 

 
 


